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A Some Basic History

A Types of Skype Service

A What Equipment is Needed for Free Skype
A How to Establish a Skype Account

A Some Actual Demonstrations




Skype ZThe New Way to Call

A Invented by Swedish and Danish
Entrepreneurs in 2003

A Available in 28 languages and is used in
almost every country around the world

A Generates revenue through its premium
offerings such as making and receiving calls
to and from landline and mobile phones, as
well as voicemail and call forwarding



Types of Skype Calling

A Skype Free

Computer to Computer
A SkypeOut

Make Calls to Regular Telephones
A Skypeln

Receive Calls on Computers Dialed by Regular
Phones to a Local Skype Number




What Equipment Do You Need

A Headphone/ Microphone Head Set
OR

Just a Regular Microphone and Your
Computer Speakers

A PC Compatible Camera
A Fast Internet Connection
Skype Software



Downloading Skype

A Go to the Skype Website (skype.com)
A Click the Download Button

£7 Skype 3.6 for Windows

Skype will sit in Systems Tray  |EEI YA




Creating a Skype Name
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Welcome to Skype

Skype Name

Click to say that
you don’t already
have a Skype Password
Name.




Creating a Skype Name

Creabe a new Skype Acoount

Youre legally

required to read
and agree to the

License

Agreement the
Terms of Service
and the Privacy
Statement. Click

on each to view

imited rivac




Creating a Skype Name

5. Skype™ - Create Account
Create a new Skype Account

If you provide
: your email
retreve lostpassworl,  address, it will be
[Plves, senamesiypene. kept private but
people who
already know it
can then find you
in the directory.

Click Sign In to
start using Skype.




Creating a Skype Name

You'll now be
signed in and our
Getting Started
guide will open.
(You might need

to give permission

for this guide to




What Skpype Looks Like

8 skype™ - dana.gould
File Account Call

=10] x|
Chats Miew Tools Help
¥ dana gould P 2 new events

2 Missed calls
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$ 14.36 Skype Credit Wiew Account
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,i : SkypeFind L History
b Contacts uCall Phones

@ Add

Edward Weber

A Live
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Skype Test Call Call me to test
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* Check our callng rates now
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11,751,676 people online



What Skype Looks Like
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With the Contacts Tab
Displayed

8 Skype™- dana.go;.lldf‘ i =10] x]

File Account Call Chats View Tools Help A AII p er S O nS Sh()W”’]g |n
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a Buy headsets and phones. Yisit Store

,- ) SkypeFind X L ! History
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@ add L Search @ Conference
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Skype Test Call Call me to test your sound
cfsmemnber
Frederick Miler

" check our caling rates now
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I Adding a Contact

=7 SkypeFind 70 Listory A Click the Contacts Tab

u Contacts | [ call Phones | &5 Live A Click the green add
@.ﬁ.dd /. Search g Conference bUttOn




Searching for New Contacts

8. skype™ - Add a Contact

@ Add a Contact

.+ Add a Skype contact

Find people who use Skype and add them to vour contact list. Enter their Skype Name, full name or
e-mail address and click Find.

S

You can also add MySpacelM contacts. Enter their MySpacelM name and click "Find".

.....

A Finding People by using Skype name, Full Name or

email address
A Click the Find Button




%8 skype™ - Options B
M  General General Settings: set up basics of how Skype warks
1S 3 General Settings
== When I double-click on a Contact or use the address field

{ &:"'l Audio Settings & Start a cal

{" Start achat
N Sounds

Q w4 9 Yideo ings

N Privacy

[V Pop up a window when someone requests my contact details

) Show me as 'Away' when I am inactive for lS minutes

Q Show me as ‘Mot Available' when I am inactive for l20 minutes

2
P Notifications [T Start Skype when I start Windows

@ Calls Set program language to IEninsh (English) _'_]

() chats & sms
| 2%
¥ Advanced
Update vour profile with yvour contact details
Choose a wallpaper to chanae how Skype looks

’J'a Change your picture
’




Making a Conference Call




Making a Conference Call

b Live

L Contacts

“4C v | Enter United States phone

S

~
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=
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Choose "Tools >
Create a
Conference
Call..." from the
menu.




Making a Conference
Call

B Skype™- Start a Skype Conference Call

Start a Skype Conference Call

A new window will
open. This is
where you set up
your conference
call.

Neamea's &




Making a Conference

Invite other
people to the call
by selecting them

from your
contacts list and
clicking the 'Add’
button. (You can
use the Ctrl
button on your
keyboard to select
up to 9 contacts
at the same
time.)

When you add a
contact, they’'l|
appear in the

‘Conference
participants’ list.

You can invite up
to 9 people to
conference call

with you.



Making a Conference Call




